Introduction to Wordpress
Ok, now that the new site is up, you may want to use Wordpress, to keep the members/friends/others informed as to the happenings in your organization. Bear in mind that to view the site, you do not need to login.
How is that done in simple terms:
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Log on to the site. From the main page, you can click on this:
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Which will bring you to the logon page. Fill it in. (it should be noted that you can use your username or your e-mail address to login.)

Should you not have an account on the site, you can create one by clicking on the Register link, and filling in the information. (Please bear in mind that anything but the basic –Subscriber-  account will need to be adjusted by the Administrator.
Once you are logged in you will see a menu on the left side of your dashboard. The items here will vary based on the type of account you have. In a nutshell there are several levels of user types within Wordpress:
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Administrator
Can perform all functions.
Editor

Can edit and publish posts by all and self, approve all and publish.
Author

Can edit and publish their own writings. 
Contributor
Can contribute articles, but not publish, Editor approval needed.
Subscriber
Can’t contribute articles or publish, can comment /limited. 
The dashboard menu on the left has some options: 

Posts: Relates to posting an article or news item such as you see on the page.
CalPress Events: Events for the Activity Calendar on the site.
Media: Photos, documents, pdf files, and other media for use.
Grand Pages: This is the Photo Gallery System
Comments: Shows Comments on posts, when turned on.
Notices:  Top of page informational notices
Profile: Your Profile page
Tools: If available
Messages: The internal messaging system.


Also on this dashboard are informational panels for the use of administrative folks.

Some of these are included in the screen shots below and will be of use to you depending on your account level.  Most of them are informational.  What is going on now? How many posts on site? How many Pages? Total number of categories and Tags?

Also the numbers related to the ongoing discussion on the right.
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Also located on the dashboard (depending on your account level) is a quick way to add a very basic post called QuickPress.
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Again depending on your account level may be a statistical Visitor / Bot / Spider / Page Monitor.
On this are various totals and on the dashboard menu there are further breakdowns and reporting that you can view.  
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Also included, and again, based on account levels is an internal messaging system, for use within the site for registered members.
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Ok, on to the meat of posting information and articles.
An example of an “Author” level user looking at a pulished post from the administrator.  They can see it, and cannot edit or change it.
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If you are planning on putting a photo, or graphic in your message, then you may need to add it to the library.
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Once you have uploaded your graphic or photo, on to the message creation.
[image: image8.png]5 Posts Al Posts
Add New

[ CalPress Events




Mostly self explanatory, there are some familiar buttons and a few which are not familiar. If you hover over many of them it will tell you what it is or does. For most posts, very easy, and we’ll cover these in detail in a sit down training session, at some point.  Tables can be a bit tricky, but still simpler than most ways of doing them. We’ll cover “Categories” & “Tags” 
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The upload insert will invoke the media library, and you can select the media you are going to insert into the message/post.
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In getting the image into the post there are a lot of options, but after a few times, you will get the hang of it.
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Once you have the things set, click the “Insert into Post” button, and this will post it into your message in the edit box.  Left click on the photo/image and select the photo icon.
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Then click on the “Edit Image” and/or Advanced Settings, to set the text flow, space around the image, and the space between the photo/image and the text.
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Suggested is 0 for border 3 for Vertical space, and 3 for Horizontal space.

Then click the update, and finish writing and formatting your post, select category.
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Add any tags your message fits into.
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Then click Publish. That is it, your message is on the front page of the site.
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 at the top of your browser page.
Which returns the front page. 
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Proposed Constitution & Vote — Oct 15, 2012

To all "FARC Members in good standing”.

At the October 15, 2012 meeting, FARC will have voting on adapting the propose
Laws". Members in good standing, defined as having paid their 2012 dues or are
the meeting or send an e-mail to the club President Jim Ridgley .

Please send your e-mail in a timely fashion so it can be counted for the voting.
Herb - K3HCP, FARC Secretary

The proposed revised Constitution & By-Laws in PDF format:




Should you need to edit your post further: Click on the grey bar again and select Dashboard, Then Posts, and then your post, which will bring it up in the editor again. 

When done, click Publish or Update, then go view it on the front page.

Lather, Rinse, Repeat, until you are happy with the display.  

A few things to remember, this is a content management system, and therefore it will correct a lot of the formatting problems.  It is best to let it wrap the text itself, and not use hard returns.
Enter at the end of a line does a “Paragraph”  a “Shift Enter” is a soft return, and the spacing is much closer.
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